
 "A  T  THE  MOMENT  THAT  WE  PERSUADE  A  CHILD  ,  ANY  CHILD  ,  TO  CROSS  THAT
 THRESHOLD  ,  THAT  MAGIC  THRESHOLD  INTO  A  LIBRARY  ,  WE  CHANGE  THEIR
 LIVES  FOREVER  ,  FOR  THE  BETTER  . I  T  '  S  AN  ENORMOUS  FORCE  FOR  GOOD  ." 

 B  ARACK  O  BAMA

 Greenacres Elementary School 

 FY25 COLLECTION DEVELOPMENT POLICY 

 SCHOOL DISTRICT OF PALM BEACH COUNTY 

 Submitted May 6, 2024 

 Submitted by 
 Deborah Bengtson 

 Library Media Specialist 

 0 



Greenacres Elementary CDP FY25 

Signature Page 

Greenacres Elementary 
FY25 Collection Development Policy 

Date Drafted: May 6, 2024 

Date Approved by Administration: May 6, 2024 

Media Specialist Name: ----=D""'eb...,o=r..,,,a_,__,h-=B::..::e~n:c..gt,,,.s""o_,__,n ___ _ 

Media Specialist Signature~ 

Principal Name: _____ ___::;D-=e=b=-or'""a""'h'-'-M.a..:.=cN"""'i"""c'-'-ho=l=-s --....,..,:;... 

1 



 Greenacres Elementary CDP FY25 

 Table of Contents 

 Purpose Statement  3 

 Background Statement & School Community  3 

 School Mission Statement  4 

 Media Center Mission Statement  4 

 Responsibility for Collec�on Management Development  5 

 Library Program  5 

 Goals and Objec�ves  6 

 Budge�ng and Funding  7 

 Scope of the Collec�on  8 

 Equipment  11 

 Collec�on Development  11 

 Selec�on Evalua�on and Criteria  13 

 Analysis of the Collec�on  15 

 Gi�s and Dona�ons  16 

 Collec�on Maintenance  16 

 Lost or Damaged Library Materials  17 

 Strategic Focus – Weeding & Acquisi�ons  18 

 Reconsidera�on of Materials  18 

 Appendices  20 

 A - Library Bill of Rights  20 

 B - ALA Intellectual Freedom Statement  20 

 C - Board Policy 8.12  20 

 D - Board Policy 8.1205  20 

 E - Specific Material Objec�on Form  20 

 2 



 Greenacres Elementary CDP FY25 

 Purpose  of  Collec�on  Development  Policy  is  the  process  of  providing  materials  and  equipment 
 through  the  Library  Media  Center  that  ensures  quality,  adequate  quan�ty  and  appropriate  variety  for 
 our  students,  faculty  and  administra�on.  Collec�on  development  takes  place  under  the  leadership  of  a 
 cer�fied  Library  Media  Specialist  trained  in  the  evalua�on  of  learning  resources  and  instruc�onal 
 equipment.  This  professional  is  knowledgeable  about  curriculum,  learner  characteris�cs  and 
 availability of educa�onal resources. 

 Background Statement & School Community 

 The  users  of  Greenacres  Elementary  School  Library  Media  Center  come  from  grades 
 Pre-Kindergarten  through  Fi�h  in  addi�on  to  the  faculty,  staff  and  families  of  that  community  of 
 users.  Greenacres  Elementary  is  an  Interna�onal  Spanish  Academy  (ISA).  According  to  the 
 March  2023  Gold  Report,  Greenacres  Elementary  has  a  culturally  and  ethnically  diverse  student 
 popula�on  represen�ng  different  socio-economic  backgrounds.  The  reported  demographic 
 makeup  of  Greenacres  students  is  as  follows:  666  total  students;  80%  Hispanic  ,11%  Black,  6% 
 White,  1%  Asian  and  1%  Mul�racial,  1%  Indigenous  Peoples;  53%  male,  and  47%  female.  The 
 number  of  students  qualifying  for  Free/Reduced  Lunch  is  95%  as  of  March  2023.  Currently  51% 
 of  our  students  are  ac�ve  ELL  and  16%  are  receiving  ESE  services.  GES  average  daily  absence 
 rate was at 7% and our discipline and suspension rate at less than 2%. 

 Greenacres is an Interna�onal Spanish Academy (ISA)providing dual language immersion for 
 students K-5. Teachers work �relessly providing students quality instruc�on in reading to 
 close the achievement gap. We are commi�ed to improving performance in reading for all 
 students. Greenacres is a successful Interna�onal Spanish Academy (ISA) as well as K-5 AVID 
 school.  This year we also added STEM to our Fine Arts rota�on as well. 

 Being an Interna�onal Spanish Academy with 80% of our students being Hispanic and 51% 
 ELL Hispanic an emphasis has and will con�nue to be put on adding books in na�ve Spanish 
 or Bi-Lingual English/Spanish in addi�on to those in English to serve both students learning 
 English and those learning Spanish. Books suppor�ng AVID and STEAM are also set as 
 priori�es. 
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 Mission Statement 

 Greenacres Philosophy 
 Greenacres Elementary celebrates cultural diversity, bilingualism, biliteracy, and academic 
 achievement in all that we do. 

 Greenacres Vision 
 We envision… 
 Greenacres Elementary is an educa�onal and working environment, where both students 
 and staff are unimpeded by bias or discrimina�on. Individuals of all backgrounds and 
 experiences are embraced, affirmed, and inspired. Each and every one will succeed and 
 flourish. 
 Greenacres Elementary will take ownership for students’ academic mastery, emo�onal 
 intelligence, and social-emo�onal needs by crea�ng environments where students, 
 families, staff, and communi�es will develop agency and voice. 
 A joy of learning is fostered in each student and a posi�ve vision for their future is 
 nurtured. Each student’s cultural heritage is valued and their physical, emo�onal, 
 academic, and social needs are met. 

 ...WE SEE YOU. 

 Greenacres Mission 
 Greenacres Elementary will educate, affirm, and inspire each student in an 
 equity-embedded school system. 

 Greenacres Elementary Library Media Center Mission Statement 
 Our mission is to lead our school community in the mission of Greenacres Elementary as a 
 whole, while educa�ng, affirming and inspiring each student in an equity-embedded 
 system that provides a posi�ve and produc�ve learning environment that imbeds the 4 C’s: 
 Collabora�on, Communica�on, Cri�cal Thinking and Crea�vity into our daily ac�vi�es. 
 The  Purpose  of the library media collec�on at Greenacres  Elementary is to provide 
 informa�onal resources that will facilitate the educa�onal and personal goals of students 
 and faculty and also to provide material to encourage recrea�onal reading. Each member 
 of our community should see themself reflected in our collec�on and should find material 
 to inspire and nurture them in their journey of learning. 

 To fulfill this mission, the library media center develops and maintains a readily available 
 collec�on of books, periodicals, DVDs, audiovisual and mul�media materials, so�ware, 
 Internet access, electronic reference resources, audio books and equipment.  These 
 materials are organized with accepted library prac�ces so that students and professional 
 staff are able to make appropriate selec�ons for achieving instruc�onal objec�ves. 
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 Responsibility for Collec�on Management & Development 

 The Media Specialist is ul�mately responsible for collec�on management and 
 development.  However, collabora�on with all stakeholders is essen�al to crea�ng a 
 collec�on to serve everyone's needs.  Administra�on, faculty, students and parents are 
 consulted o�en during the collec�on development process to assure we are able to meet 
 the needs of our patrons. 

 Library Program 

 Foremost among na�onal standards for school library media center programs is the need 
 to work collabora�vely with teachers to develop meaningful informa�on literacy lesson 
 plans that integrate into classroom learning.  AASL and ISTE standards are incorporated 
 into lessons as well as the library media specialist uses CPALMS and Blender as a 
 mechanism to review the standards being taught at a grade-level in any given week and 
 works with the classroom teachers to develop compa�ble lessons that support classroom 
 learning. Lessons, materials Media Specialist Professional Development are also provided 
 by District Library Media Services and Instruc�onal Technology Staff. 

 The library is open throughout each day that students are in a�endance to ensure 
 equitable access for all students to library media resources.  The excep�on to this is when 
 the space is needed during diagnos�c and state standardized progress monitoring. 

 The Media Specialist also provides a televised broadcast of daily announcements direc�ng 
 a team of 6 students who learn to perform all aspects of the produc�on process. 

 The Media Specialist is on a fixed 6 classes a day schedule, seeing the same classes 3 days 
 in a row before turning over to the next set of classes.  There are 6 sets of classes that are 
 seen in a rota�on. Books are circulated on the 3rd day of the rota�on.  There is not a 
 Media Clerk to facilitate checkout more o�en.  Classes last 30 minutes with 1 to 5 
 minutes in between. Three book drops have been placed around the school to assist with 
 book return on non-media days. The media center is open during non-class �mes for 
 special checkout situa�ons. 

 Media classroom instruc�on includes research prac�ces, internet safety, coding, 
 understanding the Dewey Decimal System and call numbers in a library to locate books 
 and materials. Students are introduced to using the electronic card catalog in Des�ny as 
 well as reading eBooks in Des�ny and MackinVIA.  Third graders receive instruc�on in 
 geography and map reading and understanding.  The district Instruc�onal Technology 
 department has provided “Booked on STEM” books and lessons for instruc�onal use as 
 well. 

 The Media Center hosts the annual Mel Fisher pop-up Museum.  The museum comes 
 with interac�ve instruc�onal materials for intermediate students. These provide students 
 with the opportunity to interact with Florida History using primary source materials. 
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 The Media Center hosts 2 book fairs each year in the Fall and in the Spring to provide 
 students and families to shop for new books. Evening events allow families to shop 
 together, however families are encouraged to shop during the day as well. 

 SUNSHINE STATE YOUNG READER AWARDS 

 Greenacres par�cipates in Sunshine State Young Reader Awards (SSYRA).  Students in 
 grades 3- 5 are encouraged to read at least 3 of the �tled SSYRA books. Students in grades 
 3- 5 also par�cipated in Ba�le of the Books.  More informa�on can be found at 
 www.floridamediaed.org/ssyra.html 

 Goals and Objec�ves 

 ●  Goal 1: Increase the number of Spanish and Bilingual English/Spanish books in our 
 collec�on by 3% 

 o  Use data from a stakeholder needs assessment 
 o  purchase up-to-date books and eBooks to support the needs and interests of 

 stakeholders 

 ●  Goal 2: Reduce the number of outdated books suppor�ng STEAM and AVID 
 o  use data analysis to iden�fy books that are obsolete and out of date in the 

 areas of STEAM 
 o  weed the books iden�fied in this analysis 

 ●  Goal 3: Increase the number of books suppor�ng STEAM in our school 
 o  use data analysis of our current collec�on 
 o  purchase up-to-date books, eBooks and other materials to support our needs 
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 Budget and Funding 

 In the FY25 projected budget amounts replace the amounts with your actual ones  . 
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 School-based Opera�ng Budget  Budget FY24  FY25 Projected 
 Budget 

 Account 551100 - Media Supplies  $513  $500 

 Account 553420 - Media Subscrip�ons 
 (Periodicals-Newspapers) 

 $100  $300 

 Account 561100 - Library Books  $2053  $1500 

 Account 562230 - Media A/V Equipment  $0  $400 

 Account 564220 - Furn-Fix/Equip  $0  $0 

 Fundraising/ Grants  Budget 
 Amount 

 Media Center Internal Account number for your 
 grant(s) (get this from your bookkeeper) 

 $5400  $3500 

 Laura Bush Grant  $5000  $0 

 PEW Founda�on  $5643  $7500 

 Scholas�c Book Fair (2 - Fall & Spring)  $1816  $3000 

 State Media Alloca�on  Budget 
 Amount 

 Account 556110 (program 3070) - Media Books  $1853  $1853 
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 Greenacres Library Media Center supplements its school-based opera�ng budget with an 
 Internal Account, which is funded through bi-annual Book Fairs.  These funds are used to 
 supplement the line items listed above. This year a total of $22,378 was spent from all 
 sources to benefit the opera�on of Greenacres Elementary Library and our students. 

 Also listed in the budget are Program 3070 Categorical Monies to purchase books, eBooks 
 and related reading material and Program 8430 Des�ny project to assist with purchasing 
 updated technology necessary to run a School Library. 

 Purchasing Plan FY25 

 Scope of the Collec�on 

 The  Scope of the Collec�on  covers a wide variety  of print and non-print materials that are 
 appropriate for different ability levels and learning styles.  As per  School Board Policy 8.12 
 (see Sec�on 2 d) the collec�on: 

 1.   Supports the instruc�onal school program, curriculum and objec�ves, such as AVID 
 and The Interna�onal Spanish Academy. 
 2.   Provides informa�on resources for all areas and levels of knowledge. 
 3.   Meets the personal and recrea�onal needs of all students. 
 4.   Supports the professional needs of faculty and administra�ons. 
 5.   Introduces new instruc�onal technologies into the learning environment. 
 6.   Reflects the culture and ethnicity of students a�ending Greenacres Elementary. 
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 Approximate Purchasing Plan 

 Purpose  Amount 

 Books  $10500 

 Supplies  $1000 

 STEAM  $500 

 Periodicals  $300 

 Equipment  $1000 

 Furniture  $1000 

 Total:  $14300 
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 The collec�on currently contains approximately 15,562 items which averages out to  19.9 
 items per student, which is consistent with the recommended na�onal average of 15-20 
 items per student. Our goal is never to drop below 15 items per student.  Currently 8% of 
 our collec�on is digital with approximately 1 e-books per student. 

 The Library Media Center is dedicated to designing and maintaining a library media 
 program that supports, complements, and expands the instruc�onal program of the 
 school. The library media staff will: 
 ●  provide and promote extensive use of resources in mul�ple formats that are 
 designed to meet the varying needs of all learners in all aspects of the curriculum 
 specifically AVID and Interna�onal Spanish Academy; 
 ●  provide a learning environment which promotes inquiry; 
 ●  s�mulate intellectual curiosity; 
 ●  encourage reading for pleasure, 
 ●  develop diverse interests for the enjoyment of life-long learning, and; 
 ●  provide and promote instruc�on to prepare students to become independent 
 users of libraries and informa�on resources. 
 ●  Provide and maintain a modern TV studio to provide live daily announcements 
 staring and operated by students  overseen by the Library Media Specialist: 
 ●  Assist the ITSA in overseeing all technology including but not limited to iPads, 
 Chromebooks, SMART Panels, document cameras, audio enhancement systems, portable 
 cd players. 

 The successful, self-aware learner should be able to: 
 ●  iden�fy, plan, and use resources; 
 ●  find and evaluate informa�on; 
 ●  organize and maintain informa�on; 
 ●  interpret and communicate informa�on; 
 ●  use computers and technology to process informa�on; 
 ●  use technology to present informa�on; 
 ●  work with a variety of technologies 
 ●  work interac�vely and collaborate with others. 

 The collec�on development is focused on the curriculum of Greenacres Elementary 
 School, which follows the guidelines of the School District of Palm Beach County, which in 
 turn are governed by the Department of Educa�on of the State of Florida. 
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 DISTRICT RESOURCES AND SERVICES 
 The School District Library Media Services provides support to school library media center 
 personnel and establishes uniform policies and procedures for school library media 
 centers throughout the district.   These services include, but are not limited to: 

 ●  Maintaining a professional library collec�on to assist with re-cer�fica�on and 
 knowledge acquisi�on on educa�on-related topics; 
 ●  Managing the online catalog including the library inventory and circula�on 
 so�ware; 
 ●  Selec�ng and making accessible online 24/7 informa�on databases for reference 
 and research; 
 ●  Providing and maintaining and eBook library available 24/7 in addi�on to those 
 purchased at the school level: 
 ●  Providing guidance and training to school library media staff in program planning, 
 curriculum development, budget, technology, collec�on maintenance, facility use and 
 media produc�on; 
 ●  Par�cipa�ng in inter-departmental curriculum development, facility planning, 
 personnel staffing, and task forces at the administra�ve level; 
 ●  Manage technical services for acquiring and processing resources for schools; 
 ●  Distribute to schools and monitor categorical and capital budgets allocated for 
 library programs 
 ●  Foster a global range of services that facilitate the transforma�on of school-based 
 library ac�vi�es to meet the changing needs of an informa�on society. 

 Library Media Services works in collabora�on with other district departments including 
 the Department of Educa�onal Technology to provide selected electronic informa�on, 
 technology to access it, and the training needed to search and find specific facts efficiently 
 and effec�vely. 

 According to best prac�ces for school libraries in the United States, and per District Policy 
 the print and non-print collec�on at Greenacres Elementary School is arranged by the 
 Dewey Decimal Classifica�on System.  Addi�onal resources are provided by district-wide 
 subscrip�ons to electronic informa�on databases. 

 The library media collec�on includes all the resources available in the school library media 
 center along with all those that students, faculty and administrators can access through 
 interlibrary loan.  Three types of collec�on types can provide the staff and advisory 
 commi�ee with comprehensive informa�on to direct short-term purchases and long-range 
 planning.  Collec�on mapping is the process of examining the quan�ty and quality of your 
 collec�on and iden�fying its strengths and weaknesses. A collec�on map is a visual 
 supplement to the automated catalog system that graphically displays the breadth and 
 depth of the collec�on. 
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 Equipment 

 The  Media  Center  and  nearby  workrooms  have  a  vast  collec�on  of  equipment  for  teachers  and 
 staff.  The  Media  Work  room  provides  bulle�n  board  paper  in  many  colors.  Several  sizes  and 
 styles  of  paper  cu�ers,  die  cuts,  as  well  as  a  report  binder  and  fully  stocked  binding  supplies. 
 The  Media  Specialist  provides  lamina�ng  and  poster  prin�ng  services.  The  Media  Center 
 received  a  grant  in  2018  to  replace  the  equipment  in  the  TV  Studio.  Third  -  fi�h  grade  students 
 under  supervision  of  the  Media  Specialist  provide  daily  live  announcements  through  VLC 
 player.  Next  year  our  ITSA  will  take  over  as  we  will  have  a  new  Media  Specialist  and  the 
 announcements  will  stream  live  on  our  YouTube  Channel,  however  they  will  be  restricted  to 
 classroom  viewing  only.  The  Media  Center  currently  has  a  class  set  of  chromebooks  for  the 
 younger  classes.  Grades  2-5  are  encouraged  to  bring  chromebooks  with  them  to  class  as  each 
 student has their own. 

 Collec�on Development 

 Collec�on Development  is the process of providing  materials and equipment through the 
 Library Media Center that ensures quality, adequate quan�ty and appropriate variety for 
 our students, faculty and administra�on.  Collec�on development takes place under the 
 leadership of a cer�fied Library Media Specialist trained in the evalua�on of learning 
 resources and instruc�onal equipment.  This professional is knowledgeable about 
 curriculum, learner characteris�cs and availability of educa�onal resources. Collabora�on 
 with administra�on, teachers, students and parents and stakeholders assures adequate 
 quality and variety to support student’s academic and personal interest needs. 

 Selec�on and Evalua�on Criteria 

 Materials considered for purchase are selected on the basis of the criteria established in 
 SDPBC 8.12  . 

 The  Selec�on  of Library Media Materials supports  the school’s curriculum and students’ 
 interests.  Due to limited funding, library materials must be selected and purchased a�er 
 passing the selec�on process.  The responsibility of selec�ng the materials rests with the 
 cer�fied Library Media Specialist.  In coordina�ng the material orders, the Library Media 
 Specialist will consult with students, faculty, administra�on, the Academic Literacy 
 Commi�ee, parents and stakeholders. 
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 The process of selec�on and evalua�on of materials follows the criteria outlined in the 
 American Library Associa�on Library Bill of Rights.  First, considera�ons are based on the 
 following informa�on: 
 ●     the exis�ng collec�on 
 ●     the student and faculty needs 
 ●     the curriculum 
 ●  needs of pleasure readers 

 The primary goal of the Media Center's collec�on development efforts is to build a current 
 collec�on that supports the needs of the curriculum and the school community pleasure 
 readers and maintains the recommended boundaries for: 

 - size of collec�on, 
 -average age of collec�on and 
 -access to the collec�on. 

 This goal supports the informa�on needs of students as defined by the mission and goals 
 of the: 
 -  School District of Palm Beach County; 
 -  ALA / AASL Standards for the 21  st  Century Learner; 
 -  Partnership for 21  st  Century Skills; 
 -  Interna�onal Society for Technology in Educa�on (ISTE) 
 -  Na�onal Educa�on Technology Standards (NETS) 

 The  Criteria  used to select library �tles (books  and ebooks) that have passed the above test 
 is as follows: 

 1.   Preview of the materials before purchasing, if possible 
 2.   Review of bibliographic reference sources 
 3.   Use of reviews in professional journals and publica�ons (School Library Journal, Horn 
 Book, Publishers Weekly, Booklist Starred Reviews, Kirkus Reviews Starred, etc.) Preference 
 is given to books with 2 posi�ve reviews for appropriate age level. 
 4.   Cultural diversity of the school 
 5.   Quality of the wri�ng/produc�on 
 6.   Currency, quality and relevance of the resources 
 7.   Balance of print, non-print and access to non-owned resources.  (Non-owned resources 
 are materials received beyond the school’s collec�on through coopera�ve agreements and 
 library networking systems) 
 8.   Recommended �tles by associa�ons and/or subject specialists 
 9.   Recommended �tles by teachers, staff, students, and administra�on 
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 Materials considered for purchase are selected on the basis of the criteria established in 
 SDPBC 8.12  : 

 Media  Center  materials  are  selected  for  a  reason.  The  materials  are  evaluated  according  to 
 their  aesthe�c,  literary  and  social  value,  appropriateness  to  student  age  and  emo�onal 
 maturity and relevance to the curriculum. 

  Media  Center  materials  reflect  sensi�vity  to  the  achievements,  needs,  and  rights  of  men 
 and women, various ethnic groups, and other cultures.  

 The  selec�on  of  media  center  materials  about  poli�cal  theories  and  ideologies,  religion, 
 public  issues  and  controversial  topics  is  directed  toward  maintaining  a  balanced 
 representa�on with various opinions. 

 Media  center  materials  are  judged  as  a  whole,  considering  the  author's/producer's  intent 
 rather  than  focusing  solely  upon  individual  pages,  phrases,  pictures  or  incidents  taken  out 
 of context.  

 Other factors that are considered in the final decision to purchase new materials include 
 their educa�onal significance; need and value to the collec�on as a whole; and their 
 rela�onship to the interests of students and curriculum course of study. 

 Electronic database subscrip�ons and online curricular so�ware that are made available to 
 Greenacres Library Media Center users on the school districts wide area network (WAN) 
 through the District Portal are selected using a similar educa�onal criterion to that 
 established for the materials in a school except availability and compa�bility of technology 
 hardware and so�ware pla�orms are reviewed and resolved.  In addi�on, the WAN 
 maintains so�ware that complies with the federally legislated Children's Internet 
 Protec�on Act [CIPA] designed to protect children from obscene or adult-content material. 

 Selec�on and Evalua�on Criteria 

 The  Evalua�on of Materials  and Equipment  for the  collec�on is a key func�on of the 
 Library Media Specialist’s role.  When evalua�ng the adequacy of a collec�on, the factors 
 below are followed. 

 1.   The scope and diversity of the instruc�onal program of the school – Is the subject 
 taught once, is it for one class or grade level, or school-wide? 
 2.   Diversity of student needs and characteris�cs – the collec�on should strive to meet all 
 needs and at appropriate reading levels. 
 3.   The collec�on should reflect the differences in learning and teaching styles. 
 4.   The collec�on should strive to meet personal and recrea�onal needs of all students. 
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 Evalua�on of the Library Media Center’s Overall Collec�on  is a dynamic process.  In 
 addi�on to evalua�ng resources �tle by �tle, the collec�on, as a whole, needs to evolve 
 over �me.  This happens through the following: 

 1.   Crea�ng lists of unfilled requests or unmet needs 
 2.   Receiving recommenda�ons from the school community 
 3.   Weeding outdated and worn materials from the collec�on 
 4.   Analyzing sta�s�cs related to circula�on, faculty and student use 
 5.   Maintaining at least ten books per student by comparing size of collec�on with changes 
 in student enrollment 
 6.   Comple�ng an annual sta�s�cal report of average copyright dates and numbers of 
 items within various subjects – Des�ny Report 

 District-Wide “Procedures for Selec�ng and Developing Library Collec�ons” 

 School  Board  Policy  8.12  sets  out  the  procedures  for  selec�ng  and  developing  library  collec�ons. 
 These procedures are followed District-wide. 

 District Resources And Services 

 The  School  District  Library  Media  Services  provides  support  to  school  library  media  center  personnel  and 
 establishes  uniform  policies  and  procedures  for  school  library  media  centers  throughout  the  District. 
 These services include, but are not limited to: 

 ●  Maintaining  a  professional  library  collec�on  to  assist  with  recer�fica�on  and  knowledge 
 acquisi�on on educa�on-related topics; 

 ●  Managing the online catalog including the library inventory and circula�on so�ware; 
 ●  Selec�ng and making accessible online informa�on databases for reference and research; 
 ●  Providing  guidance  and  training  to  school  library  media  staff  in  program  planning,  curriculum 

 development, budget, technology, collec�on maintenance, facility use and media produc�on; 
 ●  Par�cipa�ng  in  inter-departmental  curriculum  development,  facility  planning,  personnel  staffing, 

 and task forces at the administra�ve level; 
 ●  Managing technical services for acquiring and processing resources for schools; 
 ●  Distribu�ng  to  schools  and  monitoring  categorical  and  capital  budgets  allocated  for  library 

 programs, and 
 ●  Fostering  a  global  range  of  services  that  facilitate  the  transforma�on  of  school-based  library 

 ac�vi�es to meet the changing needs of an informa�on society. 

 The  School  District  Library  Media  Services  works  in  collabora�on  with  other  District  departments 
 including  the  Department  of  Educa�onal  Technology  to  provide  selected  electronic  informa�on,  the 
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 technology  to  access  it,  and  the  training  needed  to  search  and  find  specific  facts  efficiently  and 
 effec�vely. 

 Collec�on Analysis 

 The  collec�on  is  developed  for  and  influenced  by  students,  their  interests,  academic  needs,  and 
 alignment  with  the  curriculum.  The  data  below  is  a  snapshot  of  the  collec�on  based  on  a  Titlewise 
 Analysis.  

 Collec�on Analysis By Category 
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 15.562 
 Items in the Collec�on 

 19.9 
 Items per Student 

 24% 
 Fic�on Titles in the 

 Collec�on 

 37% 
 Percent of nonfic�on in 

 the collec�on 

 Library media resources 
 are curated to include 

 both recently published 
 works and classics that 
 both righ�ully impact 
 the average age of the 

 collec�on.  

   
 2006 

 Average Age of the 
 Collec�on 

 51% 
 Aged Titles 

 16% 
 Newer than 5 Years 

 Library media resources should be representa�ve 
 of the school.  

 Skills for Lifelong Learning (SLL) library media 
 resources can contribute to character development.   

 33% 
 Representa�ve Titles 

  in Collec�on 

 2005 
 Representa�ve Titles 

  Average Age 

 31% 
 SLL Titles in Collec�on 

 2008 
 SLL Titles  Average Age 
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 The  informa�on  collected  in  this  sec�on  provides  a  detailed  look  at  the  current  library  collec�on  by 
 classifica�on  and  genre.  The  informa�on  was  gathered  from  Folle�  Des�ny,  the  library  management 
 system, and Titlewave, the vendor’s ordering and analysis tool. 

 Gi�s and Dona�ons 

 Any  books  gi�ed  or  donated  to  the  school  must  meet  the  same  selec�on  criteria  as  all  other 
 materials.  No  materials  will  be  added  to  the  collec�on  if  they  are  out-of-date  or 
 age-inappropriate  simply  because  they  were  donated.  All  gi�s  and  dona�ons  must  follow 
 the same processes as new book orders. 

 Collec�on Maintenance 

 Weeding of the Collec�on  is the responsibility of  the Library Media Specialist along with the Library 
 Media Commi�ee.  Weeding is the reevalua�on and systema�c removal of resources.  Weeding shall be 
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 Sec�on  # of Titles    Average Age 
 (year) 

 Computer Science, Informa�on & General Works  158  2012 

 Philosophy & Psychology  58  2004 

 Religion  38  1997 
 Social Sciences  1,007  2001 

 Language  111  2003 

 Science  1,578  2006 

 Technology  633  2007 

 Arts & Recrea�on  1,254  2014 

 Literature  235  2001 

 History & Geography  749  2004 

 Biography  1,404  2002 

 Easy  3,935  2002 

 General Fic�on  3,696  2010 

 Graphic Novels  775  2014 
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 done on a 3 year rota�on with a minimum of ⅓ of the Library done each year as per  Board Policy 8.12 
 (8)  .  Library Media materials (print and non-print)  should be removed if they: 

 1.   Are in poor physical condi�on 
 2.   Contain outdated or obsolete subject content 
 3.   Are poor in quality 
 4.   Are biased or portray stereotypes 
 5.   Lack authen�city 
 6.   Are inappropriate 

 Disposal of weeded materials are handled by: 

 ●     Giving material to students for individual use when appropriate 
 ●     Giving surplus material to teachers (ex.:  old periodicals) 
 ●     Cannibalizing materials for various instruc�onal ac�vi�es 
 ●     Sending Library Media equipment that has been red tagged to the Property Redistribu�on Office 
 ●     Discarding damaged materials following LMS instruc�ons. 

 Organiza�on 

 The library is organized into meaningful sec�ons to assist students as well as staff locate books.  Those 
 sec�ons are: 

 ●  Easy 
 ●  Fic�on 
 ●  Non-Fic�on (Signage is placed in open areas for each Dewey Category as well as new colorful 

 signage drawing students a�en�on to popular areas of non-fic�on) 
 ●  Easy Chapter Books (Extra s�cker affixed to these to easily iden�fy them) 
 ●  AVID (Career Related Titles) 
 ●  Sunshine State Award Winners (Extra s�cker affixed to these to easily iden�fy them) 
 ●  Spanish and Dual Language (Extra s�cker affixed to these to easily iden�fy them) 
 ●  K-2 Graphic Novels (Extra  Yellow Orange  s�cker affixed to these to easily iden�fy them) 
 ●  3-5 Graphic Novels (Extra Red  s�cker affixed to these to easily iden�fy them) 
 ●  Biography 92 and Collected Biography 920 
 ●  Paperback 

 ○  Paperback Easy (Extra  Green  s�cker affixed to these to easily iden�fy them) 
 ○  Paperback Non-Fic�on (Extra Green s�cker affixed to these to easily iden�fy them) 
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http://l.sdpbc.net/rovyf
http://l.sdpbc.net/rovyf
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 ○  Paperback Espanol (Extra Green & Espanol  s�cker affixed to these to easily iden�fy 
 them) 

 Lost or Damaged Library Materials 

 No fees are charged for late materials. However, in accordance with  School Board Policy 2.21B(9) 
 students that have lost or damaged library materials are expected to pay for the replacement of any that 
 cannot be found or repaired. 

 Strategic Focus – Weeding and Acquisi�ons 

 Reconsidera�on of Materials 

 Procedures  for  filing  a  request  for  reconsidera�on  of  Library  Media  Materials  are  in  accordance 
 with  the  Board  Policy  8.1205  Policy  8.1205  -  Objec�on  Procedures  for  Instruc�onal  Materials, 
 Library  Media  Materials,  and  Supplemental  Classroom  Materials,  including  Reading  Lists. 
 Library  Media  materials  (print  and  non-print)  being  ques�oned  shall  not  be  removed  from  use 
 un�l  the  informal  and  formal  grievance  procedures  have  been  completed.  An  informal  complaint 
 must  be  made  in  wri�ng  and  signed  and  is  made  at  the  school  level.  The  complainant  may  appeal 

 18 

 School Year  Strategic Focus 
 FY25  Selection Priorities 

 ●  Non-Fiction, SSYRA 
 ●  Non-Fiction Spanish 
 ●  Fiction & Easy Spanish 
 Inventory/ Weeding Priorities 
 ●  Non-Fiction & Graphic Novels 
 ●  Easy & Paperback 
 ●  Fiction & Spanish & SSYRA 

 FY26  Selection Priorities 
 ●  Easy & Fiction, SSYRA 
 ●  Graphic Novel Spanish 
 ●  Non-Fiction 
 Inventory/ Weeding Priorities 
 ●  Fiction & Spanish & SSYRA 
 ●  Non-Fiction & Graphic Novels 
 ●  Easy & Paperback 

 FY27  Selection Priorities 
 ●  Non-Fiction Spanish, SSYRA 
 ●  Fiction Spanish 
 ●  Non-Fiction 
 Inentory/ Weeding Priorities 
 ●  Easy & Paperback 
 ●  Fiction & Spanish & SSYRA 
 ●  Non-Fiction & Graphic Novels 

https://go.boarddocs.com/fl/palmbeach/Board.nsf/goto?open&id=CAKQCN68AF7E
http://l.sdpbc.net/wmy3m
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 the  decision  of  the  principal  in  an  informal  review.  For  an  appeal,  a  formal  complaint,  the 
 complainant must fill out the “  Specific Materials  Objec�on  ” Form. 

 Annual Evalua�on and Revision of CDP 
 This collec�on development plan will be reviewed each school year. 
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https://go.boarddocs.com/fl/palmbeach/Board.nsf/files/CXNL3K547662/$file/Specific%C2%A0Material%C2%A0Objection%C2%A0Form%20(1).pdf
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 Appendices 

 A: Library Bill of Rights 

 "Library Bill of Rights", American Library Associa�on, June 30, 2006. 

 Link  (Accessed March 20, 2024) 

 Document ID: 669fd6a3-8939-3e54-7577-996a0a3f8952 

 B: Intellectual Freedom Statement 

 "The Freedom to Read Statement", American Library Associa�on, July 26, 2006. 

 Link  (Accessed March 20, 2024) 

 Document ID: aaac95d4-2988-0024-6573-10a5ce6b21b2 

 C: Policy 8.12 - Selec�on of Library Media Center Materials, Classroom Library Materials, and Reading 
 List Materials 

 School Board of Palm Beach County (November 14, 2023). Selec�on of Library Media Center 
 Materials and Reading List Materials. 

 Link  (Accessed March 20, 2024) 

 D:  Policy  8.1205  -  Objec�on  Procedures  for  Specific  Library  Media  Center,  Classroom  Library,  Reading 
 List, Supplemental or Instruc�onal Materials That Have Not Gone Through the Board Adop�on Process 

 School Board of Palm Beach County (November 14, 2023).  Objec�on Procedures for Specific 
 Library Media Center, Classroom Library, Reading List, Supplemental or Instruc�onal Materials 
 That Have Not Gone Through the Board Adop�on Process. 

 Link  (Accessed March 20, 2024) 

 E: Specific Material Objec�on Form 

 School Board of Palm Beach County (November 14, 2023).  Specific Material Objec�on Form. 

 Link  (Accessed March 20, 2024) 
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https://l.sdpbc.net/eceza
http://l.sdpbc.net/qypux
https://l.sdpbc.net/r5vqs
http://l.sdpbc.net/ou5ki
https://l.sdpbc.net/ou5ki



